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OTTERBEIN UNIVERSITY TAX DEFERRED ANNUITY AND DEFINED CONTRIBUTION RETIREMENT PLAN 
SUMMARY PLAN DESCRIPTION 

INTRODUCTION TO YOUR PLAN 
 

 
Otterbein University Tax Deferred Annuity and Defined Contribution Retirement Plan ("Plan") has been adopted to provide you with 
the opportunity to save for retirement on a tax advantaged basis. This Plan is a type of retirement plan known as a 403(b) plan. This 
Summary Plan Description ("SPD") contains information regarding when you may become eligible to participate in the Plan, your Plan 
benefits, your distribution options, and many other features of the Plan. You should take the time to read this SPD to understand the 
features of the Plan. 
 
This SPD addresses the most common questions you might have regarding the Plan. If this SPD does not answer all of your 
questions, please contact the Plan Administrator or other Plan representative. The Plan Administrator is generally responsible for 
responding to questions and making determinations related to the administration, interpretation, and application of the Plan, unless 
those responsibilities have been delegated to other parties. The name of the Plan Administrator can be found at the end of this SPD in 
the Article entitled "General Information about the Plan." 
 
This SPD describes the Plan's benefits and obligations as contained in the legal Plan document, which governs the operation of the 
Plan. The Plan document is written in much more technical and precise language and is designed to comply with applicable legal 
requirements. If the non-technical language in this SPD and the technical, legal language of the Plan document conflict, the Plan 
document always governs. If you wish to receive a copy of the legal Plan document, please contact the Plan Administrator. 
 
This SPD describes the current provisions of the Plan. The Plan is subject to federal laws, such as ERISA (the Employee Retirement 
Income Security Act), the Internal Revenue Code and other federal and state laws which might affect your rights. The provisions of 
the Plan are subject to revision due to a change in laws or due to pronouncements by the Internal Revenue Service (IRS) or 
Department of Labor. Your Employer may also amend or terminate this Plan. The Plan Administrator will notify you if the provisions of 
the Plan that are described in this SPD change. 
 
Investment arrangement. The investment products you select (known as investment arrangements) may also affect the provisions of 
the Plan. In some cases the investment arrangements may limit your options under the Plan. This SPD does not address the 
provisions of the various investment arrangements. You should contact the Plan Administrator or the investment provider if you have 
questions about the provisions of your specific investment arrangements. 
 
Types of contributions. The following types of contributions are allowed under this Plan: 
 

 Employee elective deferrals including Roth Deferrals 
 

 Employer nonelective contributions 
 

 Employee rollover contributions 
 

 
ARTICLE I 

PARTICIPATION IN THE PLAN 
 
How do I participate in the Plan? 
 
Provided you are not an Excluded Employee, you can begin participating under the Plan once you have satisfied the eligibility 
requirements and reached your Entry Date, except as indicated below for reclassified employees. The following describes Excluded 
Employees, the eligibility requirements and Entry Dates that apply. You should contact the Plan Administrator if you have questions 
about the timing of your Plan participation. 
 
Elective Deferrals 
 

Excluded Employees. If you are a member of a class of employees identified below, you are an Excluded Employee and you 
are not entitled to participate in the Plan for purposes of elective deferrals. The employees who are excluded are: 

 

 employees who are enrolled as students and regularly attending classes offered by the Employer 
 

Eligibility Conditions. You will be eligible to participate in elective deferrals on your date of hire. However, you will actually 
participate in elective deferrals once you reach the Entry Date as described below. 

 
Entry Date. For purposes of elective deferrals, your Entry Date will be your date of hire. 

 
Nonelective Contributions 
 

Excluded Employees. If you are a member of a class of employees identified below, you are an Excluded Employee and you 
are not entitled to participate in the Plan for purposes of nonelective contributions. The employees who are excluded are: 

 

 employees who are enrolled as students and regularly attending classes offered by the Employer 
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 per diem employees 
 

 The following Employees will be excluded from the Plan: part-time or adjunct faculty as designated on the employment 
records of the Employer 

 
Eligibility conditions. You will be eligible to participate in the Plan for purposes of nonelective contributions when you have 
satisfied the following eligibility condition(s). However, you will actually participate in nonelective contributions once you reach the 
Entry Date as described below. 

 

 
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Adjustments to compensation. Regardless of the definition of compensation, the following adjustments will be made: 
 

 elective deferrals to this Plan and to any other plan or arrangement (such as a cafeteria plan) will be included. 
 

 compensation paid while not a Participant in the component of the Plan for which compensation is being used will be 
excluded. 

 

 compensation paid after you terminate employment will be excluded. 
 
Nonelective Contributions 
 
Adjustments to compensation. In addition to adjustments to compensation under "All Contributions" above, the
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category of expenses which your Employer must pay are known as "settlor expenses." Generally, settlor expenses relate to the 
design, establishment or termination of the Plan. See the Plan Administrator for more details. The expenses charged to the Plan might 
be charged pro rata to each Participant in relation to the size of each Participant's account balance or might be charged equally to 
each Participant. In addition, some types of expenses might be charged only to some Participants based upon their use of a Plan 
feature or receipt of a Plan distribution. Finally, the Plan might charge expenses in a different manner as to Participants who have 
terminated employment with your Employer versus those Participants who remain employed with your Employer. 
 
Terminated employee. After you terminate employment, subject to the terms of the investment arrangements funding the Plan, your 
Employer reserves the right to charge your account for your pro rata share of the Plan's administration expenses, regardless of 
whether your Employer pays some of these expenses on behalf of current employees. 
 
Expenses allocated to individual accounts. There are certain other expenses that might be paid just from your account subject to 
the terms of the investment arrangements funding the Plan. These are expenses that are specifically incurred by, or attributable to, 
you. For example, if you are married and get divorced, the Plan might incur additional expenses if a court mandates that a portion of 
your account be paid to your ex-spouse. These additional expenses might be paid directly from your account (and not the accounts of 
other Participants) because they are directly attributable to you under the Plan. The Plan Administrator will inform you when there will 
be a charge (or charges) directly to your account. 
 
Your Employer might, from time to time, change the manner in which expenses are allocated. 
 
 

ARTICLE V 
VESTING 

 
What is my vested interest in my account? 
 
In order to reward employees who remain employed with your Employer for a long period of time, the law permits a "vesting schedule" 
to be applied to certain contributions that your Employer makes to the Plan. This means that you will not be entitled to ("vested in") all 
of the contributions until you have been employed with your Employer for a specified period of time. 
 
100% vested contributions. You are always 100% vested (which means that you are entitled to all of the amounts) in your accounts 
attributable to the following contributions: 
 

 elective deferrals including Roth 401(k) deferrals and catch-up contributions 
 

 rollover contributions 
 
Vesting schedules. Your "vested percentage" for certain Employer contributions is based on vesting Years of Service. This means at 
the time you stop working, your account balance attributable to contributions subject to a vesting schedule is multiplied by your vested 
percentage. The result, when added to the amounts that are always 100% vested, is your vested interest in the Plan, which is what 
you will actually receive from the Plan. You will always, however, be 100% vested in all of your contributions if you are employed on or 
after your Normal Retirement Age or if you terminate employment on account of your death or as a result of becoming disabled. 
 

Nonelective Contributions 
 
Your "vested percentage" in your account attributable to nonelective contributions is determined under the following schedule. 

 
Vesting Schedule 

Nonelective Contributions 
 Years of Service Percentage 

 Less than 3 0% 
 3 100% 

 
How is my service determined for vesting purposes? 
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What service is counted for vesting purposes? 
 
Service with your Employer. In calculating your vested percentage, all service you perform for your Employer will generally be 
counted. 
 
Service with Predecessor Employer - additional provisions 
 
An Employee from another 7(r)-4( )
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Treatment of "rollover" contributions for consent to distribution. In determining if the value of your vested account balance 
exceeds the $1,000 threshold described above used to determine whether you must consent to a distribution, your "rollover account" 
will be considered as part of your benefit. 
 
Military Service. If you are a veteran and are reemployed under the Uniformed Services Employment and Reemployment Rights Act 
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require an extension of time for processing your claim. If the Plan Administrator determines that an extension of time for processing is 
required, written notice of the extension will be furnished to you prior to the termination of the initial 90-day period. In no event will 
such extension exceed a period of 90 days from the end of such initial period. The extension notice will indicate the special  
circumstances requiring an extension of time and the date by which the Plan expects to render the benefit determination. 
 
In the case of a claim for disability benefits, if disability is determined by a physician (rather than relying upon a determination of 
disability for Social Security purposes), then instead of the above, the Plan Administrator will provide you with written or electronic 
notification of the Plan's adverse benefit determination within a reasonable period of time, but not later than 45 days after receipt of 
the claim by the Plan. This period may be extended by the Plan for up to 30 days, provided that the Plan Administrator both 
determines that such an extension is necessary due to matters beyond the control of the Plan and notifies you, prior to the expiration 
of the initial 45-day period, of the circumstances requiring the extension of time and the date by which the Plan expects to render a 
decision. If, prior to the end of the first 30-day extension period, the Plan Administrator determines that, due to matters beyond the 
control of the Plan, a decision cannot be rendered within that extension period, the period for making the determination may be 
extended for up to an additional 30 days, provided that the Plan Administrator noti
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(b) 
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The Plan Administrator has the complete power, in its sole discretion, to determine all questions arising in connection with the 
administration, interpretation, and application of the Plan (and any related documents and underlying policies). Any such 
determination by the Plan Administrator is conclusive and binding upon all persons. 
 
The name
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APPENDIX 

PLAN LOAN POLICY 
 
To the extent permitted by the Investment Arrangements in which the Plan assets are invested, Otterbein University Tax Deferred 
Annuity and Defined Contribution Retirement Plan permits loans to be made to Participants pursuant to a written loan policy. Please 
review your annuity contracts or custodial agreements before requesting a loan. The Individual Agreements governing the investment 
options that you selected for your Plan contributions may contain additional limits on when you can take a loan. Please review both 
the following information in this Loan Policy and your annuity contracts or custodial agreements before requesting a loan. Contact 
your Employer or the investment vendor if you have questions regarding your loan options. 
 
The Plan Administrator is authorized to administer the Participant loan policy. All applications for loans will be made by a Participant to 
the Plan Administrator (or the Plan Administrator's delegate) on forms which the Plan Administrator will make available for such 
purpose. 
 
1. LOAN APPLICATION/BORROWER QUALIFICATION 
 

 Loans are available to Participants  a p Pe senalle adueval ntsbalit.
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annuity starting date, as stated in the applicable rate schedule, plus 1 percent. Thereafter, the rate may change quarterly, 
but only if the new rate differs from your current rate by at least 1/2 percent. 
 

 Retirement Loan (RL) contract - For all Employers except those located in Arkansas, Hawaii, or New Jersey, the 
interest rate you pay initially will be the higher of (1) the Moody's Corporate Bond Yield Average for the calendar month 
ending two months before your loan is issued; or (2) the interest credited before your annuity starting date, as stated in the 
applicable rate schedule, plus 1 percent. Thereafter the rate will change annually, but only if the Moody's Corporate Bond 
Yield Average for the calendar month ending two months before the anniversary of your loan differs from your current rate 
by at least a 1/2 percent. If the latest average differs by less, your interest rate will remain the same for the next year. For 
Employers located in Arkansas, Hawaii, or New Jersey, the interest rate will be a fixed rate of 8 percent. 
 

 Retirement Plan Loans from mutual funds or annuity contract (RPL) - The interest rate will be fixed for the term of the 
loan and will be equal to the Federal Reserve Board Bank prime loan rate plus 1 percent at the time of the loan origination. 

 

 
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permitted by law. The Plan Administrator will treat the note as repaid to the extent of any permissible offset. Pending final disposition 
of the note, you remain obligated for any unpaid principal and accrued interest. 


